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Introduction 

This handbook serves as a guide to inform graduate students of the graduate nursing 
policies, procedures, and expectations of graduate nursing students at Franciscan Missionaries of 
Our Lady University. Failure to read this handbook, the University Student Handbook, and the 
University Catalog does not excuse the student from any of the policies described in these 
publications. In the event that policies and procedures in this FNP Program Handbook are different 
from those posted in University publications, this handbook supersedes those in other publications. 

 
 Information contained herein, and any other information conveyed to the student, is 
subject to change at any time by authority of Franciscan Missionaries of Our Lady University. The 
policies in this handbook are subject to revision at any time during the effective period of this 
handbook as determined by the School of Nursing. When such changes are made, students will 
be properly informed of those changes via electronic communication modes (e. g., University Web 
site, e-mail, and Moodle).  

  

MSN- FNP Program Contact Information:  
 

Program Director 
 

Alicia Bates, PhD, NP-C, CDE 
Email: Alicia.Bates@franu.edu 

 
Director of Clinical Education 
 
 Kristin Martin, DNP, FNP-C 
 Email: Kristin.Martin@franu.edu 
 
Practitioner Faculty 

 
Leon Gallow, DNP, APRN, FNP-BC 
Email: Leon.Gallow@franu.edu 
 
Lindsay B. Mullins, PhD, FNP-BC 
Email: Lindsay.mullins@franu.edu  
 
Tanya Seward, MSN, APRN, AGNP 
Email: Tanya.seward@franu.edu  

 
 Academic Support Coordinator 
 

Valerie Saba, BS 
Email: Valerie.Saba@franu.edu  
Office: (225) 768-1787 
Fax: (225) 214-6969
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FRANCISCAN MISSIONARIES OF OUR LADY UNIVERSITY 

 

School of Nursing Philosophy 
 
The philosophy of the School of Nursing flows from the mission of Franciscan Missionaries of Our 
Lady University.  Inspired by the vision of St. Francis of Assisi and the tradition of the Roman 
Catholic Church, the School of Nursing ascribes to the belief that all individuals are created by 
God and should be treated with dignity and respect. To this end, the School of Nursing facilitates 
the educational development of professional nurses within an educational climate of honesty, 
respect, inquiry, creativity, and collaboration. 

 
The faculty believes that learning is an active, student-centered process that involves both formal 
education and life experiences providing opportunities for each individual to develop to his/her 
greatest potential.  Students assume primary responsibility for learning while faculty provides 
opportunities for knowledge acquisition and professional role development. The educational 
process facilitates the development of each person’s potential and promotes cultural competence, 
assimilation of ethical principles, and civic engagement. 
 
Undergraduate nursing education builds on a foundation of liberal education in the arts and 
sciences. The baccalaureate program establishes a solid foundation for graduate education while 
preparing competent, self-directed nurse generalists who can assume leadership roles in the 
delivery of holistic, evidence-based, and professional nursing care across the health continuum.  
These nurse generalists “learn to know patients within a professional context of privileged intimacy” 
while recognizing “that Practicum judgments have as much to do with values and ethics as they do 

with science and technology” (AACN, 2008, p. 4).1 

 
Graduate nursing education prepares the professional nurse for advanced practice as educators, 
executives, or practitioners and for policy and research development. 

 
Implicit in the discipline of nursing is the awareness of an ever-changing health care environment 
and sensitivity to the influences of a changing society.  Nursing is dynamic and fluid, continually 
evolving and responding to these changes.  As a result, nursing requires a commitment to life-long 
learning which leads to the optimal development of both the discipline of nursing and the individual 
practitioner. 

 
 
 
 
 
 
 
 
 
 
 
 
 
1 American Association of Colleges of Nursing (AACN). 2008. The Essentials of Baccalaureate 
Education for Professional Nursing Practice. Washington, D.C.: Author. 
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Accreditation 

 

FranU is accredited by the Southern Association of Colleges and Schools Commission on Colleges (SACS-
COC) to award associate, baccalaureate, masters, and doctorate degrees. Contact the Commission on 
Colleges at 1866 Southern Lane, Decatur, Georgia 30033, (404) 679- 4500.  
 

The MSN-FNP program is fully approved by the Louisiana State Board of Nursing, 17373 Perkins Road, Baton 
Rouge, Louisiana 70810, (225) 755-7500. The FranU MSN-FNP Program is accredited by the Accreditation 
Commission for Education in Nursing (ACEN).  Contact ACEN at 3343 Peachtree Road NE, Suite 850 
Atlanta, Georgia 30326; Phone: (404) 975-5000. 
 

                   FAMILY NURSE PRACTITIONER PROGRAM OVERVIEW 
 

FNP Program Mission 
 

The mission of Franciscan Missionaries of Our Lady University's Family Nurse Practitioner Program is to 
advance the knowledge of highly-skilled nurses in preparation for advanced practice as Franciscan servant 
leaders in a variety of settings, with a focus on rural and medically-underserved settings. The program 
achieves its mission by creating a respectful educational environment that embraces cultural diversity, 
emphasizes collaboration and interprofessional healthcare teams, and promotes evidence-based primary 
health care across the lifespan. 
 

Family/Across the Lifespan Nurse Practitioner Competencies 
 

Core and Family/Across the Lifespan Nurse Practitioner Competencies developed by The National Organization 
of Nurse Practitioner Faculties (NONPF) guide the entry-level competency expectations of the FranU FNP 
graduates. The population in primary care family practice includes newborns, infants, children, adolescents, 
adults, pregnant and postpartum women, and older adults. The focus of care is the family unit, as well as the 
individuals belonging to the family -- however the family chooses to define itself. The FNP is a specialist in 
family nursing, in the context of community, with broad knowledge and experience with people of all ages. FNPs 
demonstrate a commitment to family-centered care.  FNPs practice in a variety of settings. 
 
 

MSN-FNP Program Learning Outcomes 
 
The graduate program learning outcomes are derived from the mission and core values of FranU, the AACN 
Essentials for Master’s Education (2011), and the NONPF Core Competencies (2017). Program learning 
outcomes provide clear statements of expected graduate learning outcomes at the completion of the program. 
Upon graduation, the graduate will: 
 

I. Apply critical thinking and requisite knowledge to independently design, implement, and 
evaluate holistic and comprehensive care across the lifespan. (Essentials I, IX; CA 9) 

II. Use technology and information systems to inform clinical practice and evaluate health care 
quality outcomes. (Essentials V; CA 5)  

III. Translate existing evidence to improve health outcomes and advanced nursing practice across 
settings. (Essentials I, IV; CA 1, 4) 

IV. Communicate and collaborate interprofessionally to manage, coordinate, and improve care 
across settings. (Essentials VII; CA 2) 

V. Demonstrate leadership to promote improved access, quality, and cost-effective health care by 
applying principles of organizational and systems theory. (Essentials II, III; CA 2, 3, 9) 

VI. Evaluate policies that affect healthcare organizations and systems to promote individual, f
 family, and population health. (Essentials VI, VIII; CA 6, 7) 
VII. Integrate ethical principles and advocacy strategies to influence health and health care. 

(Essentials VI; CA 8) 
 

Source: American Association of Colleges of Nursing (2011). Essentials for Master’s Education. Accessed by: http://www.aacn.nche.edu/education-resources/masters-essentials-
resource-center; NONPF (2017). Core competencies.  Accessed by: www.nonpf.org/resource/resmgr/competencies/2017_NPCoreComps_with_Curric.pdf  
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CURRICULUM 

 
The traditional MSN-Family Nurse Practitioner program consists of 44 credit hours with 600 minimum hours of 
Practicum experience. The program spans 2 years for full time study or 3 years for part-time study. The curriculum 
is delivered in both an online and blended (online and on campus) teaching format, allowing students the 
flexibility to study and work on their own schedule. The program is composed of sequential and integrated 
courses designed to facilitate achievement of its program learning outcomes. 
 
The FNP Post Master’s Certificate program consists of 18-29 credit hours with 600 minimum hours of 
Practicum experience. The program spans 1 -2 years of study, depending upon course waivers. The 
curriculum is delivered in both an online and blended (online and on campus) teaching format, allowing 
students the flexibility to study and work on their own schedule. The program is composed of sequential and 
integrated courses designed to facilitate achievement of its program learning outcomes. 

 
MSN-FNP Curriculum Overview 

 
NURS 6315 Advanced Practice Nursing Research and Evidence-Based Practice (Online-3 credit 
hours). This course reviews traditions of scientific inquiry to guide evidence-based practice for advanced 
practice nursing and health care. Sound application of the scientific method improves practice and patient 
outcomes and helps professionals foster a healing and spiritual presence for each other and for the 
communities they serve. This course also incorporates legal and ethical foundations relevant to the 
protection of human subjects. (PLO 1, 3) 

 
NURS 6320 Applied Biostatistics and Epidemiology for Advanced Practice Nursing (Online-3 credit 
hours). This course focuses on the examination and application of statistical methods, research designs and 
epidemiologic principles used in health care research. It provides a comprehensive overview of frequently 
used descriptive and inferential bio statistical methods. Major topics include contingency table analysis, 
simple and multiple linear regression, analysis of variance, and logistic regression. The course includes 
application of theories of measurement, statistical inference and identification of evidence-based guidelines 
for disease prevention, health promotion and improved patient outcomes. (PLO 2, 3) 

 
NURS 6345 Professional Aspects of Advanced Practice Nursing (Online-3 credit hours). This course 
reviews past and current issues pertaining to advanced practice nursing. Topics for discussion will be the 
history of advanced practice nursing; the professional role of the advanced practice nurse; practice issues 
related to advanced practice nursing; regulation of clinical practice, the legal system and the advanced practice 
nurse; and practice challenges for the advanced practice nurse. (PLO 3, 5, 6, 7) 

 
NURS 5330 Physiology and Pathophysiology for Advanced Practicum Practice (Blended-3 credit hours) 
This course provides an in-depth knowledge of the microscopic and macroscopic structure of the human body 
with emphases on major body systems.  The relationship between structure, function, dysfunction, and 
integration of these body systems across the lifespan is detailed. (PLO 1) 

 
NURS 6340 Advanced Health Assessment and Health Promotion (Blended -3 credit hours). This course 
covers advanced assessment techniques for the health practitioner to introduce diagnostic reasoning. The 
course will review basic anatomy and address evidence-based, Holistic assessment of individuals across the 
lifespan taking into account the context of family and community.  The course will include strategies for 
incorporating the social determinants of health into evidence-based assessment and health promotion. (PLO 1, 
3, 4) 

 
NURS 6340L Advanced Health Assessment and Health Promotion for Family Practice Lab (In Lab-1 
credit hour) This course covers assessment techniques for the advanced nursing practice. This course will 
review evidence based physical, psychosocial, and cultural assessment techniques of individuals, families, 
and communities across the lifespan. The course will include strategies for incorporating anticipatory guidance 
and health promotion. Laboratory experience furthers a student’s knowledge and skill with case study 
simulations and hands on learning. (PLO 1, 3, 4) 
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NURS 6420 Pharmacology for Advanced Practice Nursing (Online-4 credit hours): This course provides a 
systematic approach to the study of pharmacology and its relevance to advanced practice nursing. In-depth 
presentation of the processes of pharmacodynamics, pharmacokinetics, and chemistry of drug therapy 
provide a basis for comprehensive understanding of drug actions, adverse reactions, interactions across the 
lifespan. (PLO 1) 
 
NURS 5335 Nursing Theory and Advanced Practice Nursing (Online-3 credit hours): This course 
emphasizes the critique, evaluation and utilization of nursing and other relevant theories that apply to 
advanced practice nursing and a comprehensive approach to care. Professional role development, 
interdisciplinary relationships, and issues relevant to advanced practice nurses are studied. (PLO 3, 5, 6, 7) 

 
NURS 5510 Advanced Practice Nursing: Family Health I (Practicum): (Blended, Practicum-5 credit 
hours) This course builds on skills and knowledge acquired in health assessment, pharmacology, and 
pathophysiology. Students will apply this knowledge in the practice setting within their role as a Family Nurse 
Practitioner (FNP). Students will continue to expand their knowledge in health promotion, illness prevention, 
diagnosis and management of illness across the lifespan. (PLO 1-7) 

 
NURS 5515 Advanced Practice Nursing: Family Health II (Practicum): (Blended, Practicum-4 credit 
hours) This course builds on skills and knowledge acquired in health assessment, pharmacology, 
pathophysiology and Family Practice 1. Students will apply this knowledge in the Practicum setting within their 
role as a Family Nurse Practitioner (FNP). Students will continue to expand their knowledge in health 
promotion, illness prevention, diagnosis and management of illness across the lifespan. (PLO 1-7) 

 

NURS 5520 Advanced Practice Nursing: Family Health III (Practicum): (Blended, Practicum-6 
credit hours) This course builds on skills and knowledge acquired in core courses and Family Practice 
1 and 2. Student will focus on the healthcare needs of women throughout their reproductive and 
childrearing years. Students will acquire knowledge and skills related to the diagnosis and Practicum 
setting within their role as a Family Nurse Practitioner (FNP). Students will continue to expand their 
knowledge in health promotion, illness prevention, diagnosis and management of illness across the 
lifespan. (PLO 1-7) 

 

NURS 5345 Scholarly Project: (Online-3 credit hours) The student and his/her faculty mentor will 
develop an evidence-based family practice project proposal on a pertinent area of interest that 
incorporates the learned outcomes of the curriculum. (PLO 1, 3, 4, 5, 6, 7) 

 
NURS 5355 Senior Seminar: (Blended-3 credit hours) This course will focus on preparation of 
students for practice. Students will review the available certification courses and methods for 
applying and taking these exams. Students will gain knowledge on application requirements for the 
state and national regulatory bodies. Students will develop a portfolio and review the critical steps 
when applying, and interviewing for employment as an Advanced Practice Registered Nurse 
(APRN). (PLO 1, 3,5) 
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Online and Blended FNP 2-year, Full Time Program of Study 

 

Year 1 

Course  SPRING Credits 

NURS 5330 Physiology and Pathophysiology for Advanced Practice Nursing  3 

NURS 6320 Applied Biostatistics and Epidemiology for Advanced Practice 
Nursing 

3 

NURS 6345 Professional Aspects of Advanced Practice Nursing 3 

 9 Total 

SUMMER 

NURS 6315 Advanced Practice Nursing Research and Evidence-Based Practice 3 

NURS 5335 Nursing Theory and Advanced Practice Nursing 3 

  6 Total 

FALL 

NURS 6340 Advanced Health Assessment and Health Promotion 3 

NURS 6340L Advanced Health Assessment and Health Promotion Lab (45 hours) 1  

NURS 6420 Pharmacology for Advanced Practice Nursing 4 

  8 Total 

YEAR 2 

SPRING 

NURS 5345 Scholarly Project 3 

NURS 5510 Advanced Practice Nursing: Family Practice I (240 Practicum hrs.) 3/ 2 

  8 Total 

SUMMER 

NURS 5515 Advanced Practice Nursing: Family Practice II (120 Practicum hrs.) 3/ 1 

  4 Total 

FALL 

NURS 5355 Senior Seminar 3 

NURS 5520 Advanced Practice Nursing: Family Practice III (240 Practicum hrs.) 4/ 2 

  9 Total 

 TOTAL CREDIT HOURS 44 

 TOTAL PRACTICUM HOURS 600 

 TOTAL LABORATORY HOURS 45 
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Online and Blended FNP 3-year, Part Time Program of Study 

 

YEAR 1 

Course                                                   SPRING Credits 

NURS 6320 Applied Biostatistics and Epidemiology for Advanced Practice Nursing 3 

NURS 6345 Professional Aspects of Advanced Practice Nursing 3 

  6 Total 

SUMMER 

NURS 5335 Nursing Theory and Advanced Practice Nursing 3 

  3 Total 

FALL 

NURS 6420 Pharmacology for Advanced Practice Nursing 4 

  4 Total 

YEAR 2 

SPRING 

NURS 5330 Physiology and Pathophysiology for Advanced Practice Nursing   3 

  3 Total 

SUMMER 

NURS 6315 Advanced Practice Nursing Research and Evidence-Based Practice 3 

  3 Total 

FALL 

NURS 6340 Advanced Health Assessment and Health Promotion  3 

NURS 6340 L Advanced Health Assessment and Health Promotion for Family Practice 
Lab (45 hours) 

 
1  

  4 Total 

YEAR 3 

SPRING 

NURS 5345 Scholarly Project 3 

NURS 5510 Advanced Practice Nursing: Family Practice I 
(240 Practicum hours) 

3/ 2 

  8 Total 

SUMMER 

NURS 5515 Advanced Practice Nursing: Family Practice II 
(120 Practicum hours) 

3/ 1 
 

  4 Total 

FALL 

NURS 5355 Senior Seminar 3 

NURS 5520 Advanced Practice Nursing: Family Practice III  
(240 Practicum hours) 

4/ 2 
 

  9 Total 

 TOTAL CREDIT HOURS 44 

 TOTAL PRACTICUM HOURS 600 

 TOTAL LABORATORY HOURS 45 
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Online and Blended FNP Post Master’s Certificate Program of Study 

 

*These courses may be waived if student meets established criteria. 
 
 
 
 

 

 

 

 

 

 

 

 

Course                                                  YEAR 1 Credits/Hrs 

SPRING 

* NURS 5330 Physiology and Pathophysiology for Advanced Practice Nursing  3 

  3 Total 

FALL  

*NURS 6340 Advanced Health Assessment and Health Promotion  3 

*NURS 6340L Advanced Health Assessment and Health Promotion for Family Practice 
Lab  

 
1 (45) 

*NURS 6420 Pharmacology for Advanced Practice Nursing 4 

  8 Total 

Course                                                 YEAR 2 Credits/Hrs 

SPRING 

NURS 5510 Advanced Practice Nursing: Family Practice I 3/ 2 
(240) 

  5 Total 

SUMMER 

NURS 5515 Advanced Practice Nursing: Family Practice II  3/ 1 
(120) 

  4 Total 

FALL 

NURS 5355 Senior Seminar 3 

NURS 5520 Advanced Practice Nursing: Family Practice III  4/ 2 
(240) 

  9 Total 

 TOTAL CREDIT HOURS 29 

 TOTAL PRACTICUM HOURS 600 

 TOTAL LABORATORY HOURS 45 
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Academic Calendar 

 
The most up-to-date University academic calendar can be found on the University’s 

website: https://www.franu.edu/offices-services/office-of-the-registrar/catalog 

 
Franciscan Missionaries of Our Lady Student Handbook 

 
The FranU Handbook describes the University’s policies, rules, regulations, and procedures 

and can be found at:  https://www.franu.edu/campus-life/student-handbook 
 

ACADEMIC EXPECTATIONS AND POLICIES 

 

Academic Integrity 

 
What is Academic Integrity? 

 
All graduate students at Franciscan Missionaries of Our Lady University are expected to 
maintain high standards of integrity in the pursuit of their educational and professional goals. 

 
As a graduate student, you should pay special attention to giving credit to others for their 
work. Faculty will expect you to cite references using the proper APA format unless 
otherwise instructed. 

 
Some forms of academic misconduct may not seem obvious to you. Do not copy and paste 
from websites or journals. If you can easily find it on the internet, so can your faculty. A 
website should be cited in the same manner as other references. 
 

Refer to the most current APA manual for examples of properly and improperly paraphrasing 
others’ ideas.  You can paraphrase in some circumstances and in small amounts, but you must 
give credit to the original source. Additionally, always check with your professor before 
collaborating with others on an assignment. If you work with another student or colleague on an 
assignment that is meant to be accomplished individually, then you are guilty of academic 
misconduct. Even reusing one of your own papers for a different assignment can be considered 
academic misconduct. 

 
Preventing Plagiarism 

 
As a graduate student, you can prevent plagiarism by: 

 

• Managing your time – don’t wait until the last minute to begin a large assignment. Proper time 
to prepare the assignment will prevent careless mistakes and reduce the temptation to cheat. 

• Avoiding websites that allow you to purchase someone else’s work. 

• Following your professor’s instructions. Find out if you are to work alone on an assignment 
or if you are permitted to collaborate with other students. 

• Preparing each assignment from scratch. Submitting an assignment that you prepared 
from another course can be considered cheating. 

• Remembering that FranU faculty use online services to help identify plagiarism. 

 
Giving credit to others’ work is a huge part of preventing plagiarism. Remember to: 

 

• Provide citations in PowerPoint presentations, handouts, video presentations, online discussion 
questions, blogs, and case presentations. 

• Use quotation marks if cutting and pasting or quoting someone word for word. 

• Cite your source when you paraphrase 
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Other technologies and methods may be used to discourage acts of academic misconduct, and 
students will be informed of these methods. 

 
Academic Dishonesty 

 
All students are expected to adhere to the Community Creed and Honor Code, which are published 
in the University Student Handbook. It is the responsibility of the Nursing Dean, along with the 
instructor and program director, to determine the appropriate academic sanction for cheating, 
plagiarism, fabrication, or other violations of academic integrity. Normally these sanctions range from 
failure on an assignment to failure of the course (See University Student Handbook). 
 

Procedural Guidelines for Probation 
 

In the event that a faculty member, Practicum preceptor, or Practicum coordinator finds that a 
student’s didactic and/or Practicum behavior and/or performance warrants disciplinary action, written 
documentation will be given to the program director.  Students on probation will meet weekly with 
faculty to discuss areas for improvement and to correct any deficiencies in order to return to good 
standing in the program. At the conclusion of the probationary period, the program administration in 
consultation with faculty will recommend one of the following decisions: 

 Removal of probationary status and return to good standing 

 Extension of the probationary period 

 Dismissal from the program 
 

Failure to meet the requirements of resolution of practicum or didactic probation will result in 
dismissal from the program. 

 
Core Performance Standards 

 
The practice of professional nursing requires specific knowledge, skills, and attitudes. The Core 
Performance Standards of the MSN-FNP Program identify the behavioral criteria which allow the 
graduate level student to safely perform in a variety of roles in the advanced practice setting and 
successfully progress in the FNP Program.  Students will sign and return these to the program 
director at the beginning of each academic year. 

 
Issue  Standard  Examples of Necessary Activities (Not All Inclusive)  

Critical Thinking  The intellectual ability to assimilate 
information and demonstrate sound 
judgment and problem-solving skills 
in the classroom and practicum 
setting. 

Recognizes relationships between concepts and 
phenomena in the practicum and classroom setting; 
develops, implements, and prioritizes plan of care in a 
variety of settings.  

Interpersonal  Possesses the interpersonal skills to 
implement caring behaviors with 
respect to the values, customs, and 
culture of diverse populations.   

Establishes therapeutic relationships with individuals, 
families, and other groups and collaborates appropriately 
with the health care team.  

Communication  Demonstrates the ability to interact 
with others in standard English in 
both verbal and written form.   

Explains treatments, procedures, provides health teaching, 
and documents and interprets nursing actions and patient 
responses. Communicates significant findings with faculty 
and other members of the health care team in a concise, 
professional and timely manner.  
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Mobility  Physical ability to provide for patient 
safety, to move around the physical 
plant, to maneuver in small places, 
and the physical health stamina to 
carry out nursing care.   

Coordinated mobility to move around in exam rooms, work 
spaces, and treatment areas; and administer CPR 
procedures. Transports mobile equipment in a cautious 
and timely manner.  

Motor Skills  Gross and fine motor abilities to 
provide safe and effective care. 
Performs technical skills requiring 
fine motor skills and manual dexterity. 

Calibrate, use, and manipulate instruments and equipment 
in a safe and effective manner. Administer medications 
safely via a variety of routes and perform procedures 
safely.  

Sensory  Use of the senses of vision, hearing, 
touch, and smell to observe, assess, 
and evaluate effectively.  

Hear monitor alarms, emergency signals, or cries for help. 
Smell noxious fumes and distinguish specific smells. 
Observe patient’s physical and emotional responses. 
Assesses changes in color, texture, or temperature. 
Perform motor skills for physical examination, including 
percussion, palpation, and auscultation. 

Professional 
Behavior  

Exhibits emotional and mental 
stability, motivation, and flexibility to 
function in a variety of situations. 
Fosters a positive image of the 
nursing profession. Demonstrates 
characteristics of self-direction and 
accountability.  

Ability to demonstrate caring and empathetic behaviors in 
the classroom and clinical setting. Manages time and 
prioritizes effectively. Ability to respond to constructive 
criticism and direction from faculty, clinical staff, and peers 
during learning experiences, seeks out assistance as 
appropriate. Works collaboratively with a variety of health 
professionals.   

Cognitive  Ability to organize, synthesize, and 
apply concepts and theories in the 
classroom and clinical setting. 
Maintains current knowledge related 
to advanced nursing practice.  

Ability to participate in classroom discussions, seminars, 
and practicum conferences with faculty, peers, health 
professionals, and family members. Ability to transfer 
information learned in the classroom to the practicum 
setting.  Completes all assignments in a professional and 
timely manner. Ability to successfully complete oral and/or 
written examinations.  

Ethical/Legal  Practices within legal, ethical, and 
regulatory frameworks of the 
profession. Uphold honesty and 
personal integrity with all 
campus/practicum activities. 
Functions as a patient advocate 
when planning and implementing 
nursing care.  

Adheres to the standards of professional nursing practice. 
Acts as a patient advocate at all times. Reports unethical 
or dangerous behavior that could affect patients or the 
campus community in general. Plagiarism, cheating on 
exams, withholding required information, or falsifying 
documents are examples of unethical behavior.    

Technology  
Utilization  

Ability to utilize basic computer skills 
for the purpose of scientific inquiry, 
as well as for documentation of 
findings and relevant data.  

Ability to conduct web-based searches, access and 
successfully complete web-based assignments, participate 
in discussion boards, and accurately document nursing 
notes and assessment findings by computer mode.  

 

 

 

 

 

 

SIGNATURE   ___________________________ DATE  _____________________ 
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Netiquette 
 
GUIDE FOR ONLINE COURSES 
It is important to recognize that the online classroom is in fact a classroom, and certain behaviors are 
expected when you communicate with both your peers and your instructors. These guidelines for 
online behavior and interaction are known as netiquette. 
 
SECURITY 
Remember that you are the only person who should know your password to protect your 
privacy. 

• Don't share your password with anyone 
• Change your password if you think someone else might know it 
• Always logout when you are finished using the system 

 
GENERAL GUIDELINES 
When communicating online, you should always: 

• Treat faculty and peers with respect, even in email or in any other online communication 
• Always use your professors’ proper title: Dr. or Prof., or if in doubt use Mr. or Ms. 
• Unless specifically invited, do not refer to your faculty by their first name. 
• Use clear and concise language 
• Remember that all university-level communication should have correct spelling and 

grammar 
• Avoid slang terms such as “wassup?” and texting abbreviations such as “u” instead of 

“you” 
• Use standard fonts such as Times New Roman and use a size 12 or 14 pt. font 
• Avoid using the caps lock feature AS IT CAN BE INTERPRETED AS YELLING 
• Limit and possibly avoid the use of emoticons 
• Be cautious when using humor or sarcasm, as tone is sometimes lost in an email or 

discussion post and your message might be taken seriously or offensive 
• Be careful with personal information (both yours and others) 
• Do not send confidential patient information via e-mail 

 
EMAIL  
When you send an email to your instructor, teaching assistant, or classmates, you should: 

• Use a descriptive subject line 
• Be brief 
• Avoid attachments unless you are sure your recipients can open them 
• Avoid HTML in favor of plain text 
• Sign your message with your name and return e-mail address 
• Think before you send the e-mail to more than one person. Does everyone really need to see 

your message? 
• Be sure you REALLY want everyone to receive your response when you click, “reply all” 

Be sure that the message author intended for the information to be passed along before you 
click the “forward” button 

 
DISCUSSION BOARD  
When posting on the Discussion Board in your online class, you should: 

• Make posts that are on topic and within the scope of the course material 
• Take your posts seriously and review and edit your posts before sending 
• Be as brief as possible while still making a thorough comment 
• Always give proper credit when referencing or quoting another source 
• Be sure to read all messages in a thread before replying 
• Don’t repeat someone else’s post without adding something of your own to it 
• Avoid short, generic replies such as, “I agree.” You should include why you agree  
• Always be respectful of others’ opinions even when they differ from your own 
• When you disagree with someone, you should express your differing opinion in a 

respectful, non-critical way. Do not make personal or insulting remarks 
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Email Communication 
 
All course related email correspondence, including correspondence with faculty and Practicum 
preceptors, should take place via the FranU email system. Students are responsible for checking 
email on a daily basis, and for responding within 24-48 business hours. Students are discouraged 
from soliciting written correspondence from faculty, academic affairs, or the Practicum placement 
team via contact request as this may delay response time or result in lost messages. 
 

Grading of Assignments 
 
Students are encouraged to review all assignment guidelines and rubrics and pose specific 
assignment related questions in order to meet assignment expectations. Students may 
submit assignments prior to the submission deadline; however, assignments may not be 
submitted for pre-grading or in effort to solicit feedback as to how a potential grade may be 
improved. Assignments submitted prior to the due date will not be graded early. 
 

All graded course work is calculated to the second decimal place (hundredths column). Only the final 
course grade is rounded to the nearest whole number with only the first decimal place (tenths column) 
rounded. For example, a final course grade of 79.5 is rounded to 80 whereas a final course grade of 
79.49 is not rounded to 80. 

 
The Registrar’s Office will issue grade reports at the end of each semester. Discuss any disagreement 
regarding your final grade with the instructor of the course. If this does not produce the desired 
results, then the student is to follow the Grade Appeal Policy. 
 
The Grading Scale for the FranU MSN-FNP Program is as follows: 
 

Grade                        Range Quality Point

             A 90-100          4  

B 80-89          3  

C 70-79          2  

D 60-69          1  

F <59          0  

I Incomplete          0  
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Program Dismissal 
 

A student will be dismissed from the MSN-FNP program for the following reasons: 

• A final grade of “D” or “F” in any course in the MSN-FNP curriculum. 
• 2 final grades of “C” in any two courses in the MSN-FNP curriculum. 

*See Practicum Grade in Section V for practicum specifics.  
***Students must achieve at least an 80% in all Practicum course categories: Exams (including 
final) and Practicum, and all Pass/Fail components must be graded as “Pass,” to achieve a B or 
higher in the course. 

• Failure to maintain a cumulative 3.0 GPA in the MSN-FNP curriculum. 
• Failure to successfully complete or follow through on an agreed-upon advisement and/or 

remediation plan. 
 

Course Withdrawal and/or Repeat/Delete Policy 
 
FNP students are allowed to repeat up to two courses in which a grade lower than a B was earned or 
course withdrawal occurred.  When a course is repeated, the grade earned in the repeated course and 
credits earned will be used to determine acceptability of the course for degree requirements at FranU.  The 
maximum number of courses allowed for withdrawal or repeat in the FNP Program is two courses, and a 
course may only be withdrawn or repeated one time.   
*Practicum courses (Family Practice I, II, and III) must be taken in succession.  If a student withdraws or 
fails to achieve a “B” or higher in a Practicum course leading to a second “C” in the program, ALL Practicum 
courses must be repeated in consecutive order to prevent a lapse in expanding knowledge with the building 
of Practicum courses upon one another.  
 
Only courses taken at FranU are eligible for Repeat/Delete and may only be repeated at FranU, as well. 

 
Transfer of Credit 

 

No course work from another college or university may be transferred or substituted for credit in the 
traditional MSN-FNP curriculum. 

Students enrolled in another FranU graduate degree program may be allowed to transfer a maximum of 
nine credit hours with a minimum grade of “B” and with approval from the Program Director.  Prior to 
transferring certain credits, course work will be evaluated for equivalency to the program’s requirements. 
Students may be required to take and achieve the minimum benchmark on the proctored APEA 3P exam. 
The 3P examination is a competency-based exam that tests clinical knowledge related to the core courses 
of pathophysiology, pharmacology, and physical assessment. 

For the Post Master’s Certification, transfer of credits earned more than three years prior to enrollment will 
not be considered. 
 

Program Testing Policy 

 
• Major course exams in the FNP program will require the use of LockDown Browser and a 

webcam for online exams.  Specific information and guidelines for use of this technology will be 
included in course syllabi where applicable. 

• Textbooks, notes or any other course documents may not be used during quizzes or exams 
unless specified by the course instructor. 

• Only standard calculators are permitted during quizzes and/or exams in the program.  Scientific 
and graphing calculators may be allowed at the discretion of the course instructor. Sharing of 
calculators during the quiz or exam is not permitted. 

• Students who arrive or log on late for a quiz or exam are not allowed additional time to 
complete the quiz or exam. 

• Students arriving late for or logging into a quiz or exam are not permitted entrance once a quiz or 
exam has been completed and submitted by a student. 

• If a student leaves the testing environment for any reason, the student will not be allowed to 
return to complete the quiz or exam. 
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• References used to determine a correct answer on a quiz or exam question will be the required, 
recommended or supplemental course textbooks, required reading assignments, class content 
and handouts, and any other relevant assigned course materials as determined by the course 
instructor. 

• Students must notify the course instructor if they cannot be present for a quiz or exam.  Ideally, 
notification of the instructor should occur 24-48 hours in advance.  In emergencies, notification 
must occur at least one hour before the exam or quiz begins. Instructors should be emailed in 
advance and called on their office phones to insure the information is relayed accordingly.   

• No more than one exam may be taken late in a semester, and this is at the discretion of the 
course instructor.   

• There will be 1 proctored  
 

Test Review Policy  
 

In order to protect the academic integrity of the MSN-FNP exams, personal reviews of the exams are not 
allowed after the administration of the exam.  Instead, only 1 proctored exam review will be offered for 
certain courses per semester. The exam review will take place prior to the final exam and will allow 
students a limited amount of time for review of all previous course exams.  Exam reviews are optional for 
the students and will be proctored on-campus. A proctored exam review will only be conducted virtually 
or remotely under extenuating circumstances. 
 

Grade Appeal Policy 
 
Franciscan Missionaries of Our Lady University recognizes that grades should represent a fair and 
equitable evaluation of how well students have achieved the expected learning outcomes of a course, an 
assignment, an exam, or an activity. The intent of this policy is to provide a process for students to appeal a 
grade that they consider unfair or inaccurate. It is important to adhere to the timeframes addressed in this 
policy. Students may appeal a grade on an exam, assignment, or class activity. Students may also appeal a 
final course grade due to miscalculation. Please refer to the Franciscan Missionaries of Our Lady Student 
Handbook for more information. 
 

Process for Grade Appeal 

1. The student should discuss the grade with course faculty within 24 – 48 hours after the grade 
is posted in Moodle or the work has been returned. 

2. If consultation with the faculty does not resolve the issue, the student should initiate the formal 
appeal process no later than one (1) week after the grade is posted in Moodle or the work has 
been returned. Requests submitted after the time allotted will not be considered and the grade 
will stand. 

3. To initiate the appeal process, the student should submit a completed Student Grade Appeal 
Form (this form is located on the University Portal and in the School Dean’s Offices) and 
supporting evidence to the MSN-FNP program office, addressed to the administrator indicated 
in the course syllabus. 

a. The student should explain specifically why he or she thinks the grade is incorrect. 

b. The student grade appeal form and supporting evidence must be secured in an envelope 
or file folder, with all pages identified with the student’s name. 

c. Students in fully online courses may submit their appeal via email directly to the 
administrator indicated on the syllabus. 

4. The administrator receiving the grade appeal will notify the Dean, School of Nursing, of the appeal, 
review the appeal documents, consult with the course faculty, and request further information from 
the student, if necessary. The administrator will inform the student and course faculty of the 
decision in writing within one week of receipt of the appeal. 

5. If the student’s concerns are not resolved, the student may continue the appeal process by appealing 
to the Dean, School of Nursing, via email within 24 hours of receipt of the appeal decision. The Dean 
will review documentation from the prior proceedings and will inform the student, the course faculty, 
and the administrator involved in the appeal of the final decision in writing within one (1) week. The 
decision of the Dean is final and the student will have no further avenue for appeal 
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Academic Grievance Policy 
 

An academic grievance refers to any student complaint relating to academic issues associated with 
course or classroom instruction with the exception of grade issues. Please refer to the  Franciscan 
Missionaries of Our Lady University Student Handbook for more information. 
 
Students who feel they have an academic grievance (non-grade related) should first discuss the problem 
with the faculty member involved. If, following the discussion with the faculty member, the situation is not 
satisfactorily resolved, the student should discuss the grievance with: 
 

Dr. Alicia Bates 
Program Director, Nurse Practitioner Program  

Email: Alicia.bates@franu.edu77 
Phone: 225-768-1797 

 
If the matter has not been resolved at that level, the student should take the issue to the Dean, School of 
Nursing. If discussion with the Dean still leaves the issue unresolved, a written statement of the 
grievance may be submitted to: complaints@franu.edu please refer to  the FranU Student Handbook for 
more information. 

 

Communication 
 

Communication to nurse practitioner students is via: 

• FranU email 

• The University web site 

• Telephone 

• Text messaging 

• Written notification 

• In class or conference notification 
 
Students are required to keep the Nurse Practitioner Program Director and Academic Support Coordinator 
informed of any changes in email address, home or cell numbers, and address. Students are responsible to 
check their email daily (except for those on authorized absence). All communication from the Nurse 
Practitioner Program administration has the same importance as the Program policies and will be instituted 
as such. 
 

Computer Policy 
 
As a user of FranU computer facilities, each student agrees to abide by the following provisions: 
The student agrees to abide by any patent or copyright restrictions that may relate to the use of computer 
facilities, products, programs, or documentation.  Students agree not to copy, disclose, modify, or transfer 
computer programs/applications that they did not create, without the expressed consent of the original 
author. The student agrees not to use any Franciscan Missionaries of Our Lady University equipment or 
software to violate the terms of any software License Agreement, or any applicable local, state, or federal 
laws. Students further agree not to tamper with or in any way modify the equipment to which they have 
access. 

 Students agree not to use Franciscan Missionaries of Our Lady University equipment or software for 
any form of private financial gain. 

 Students agree to carefully and responsibly use any computer devices made available to them, 
and to recognize that they assume full responsibility for any loss, damage, or destruction of such 
devices caused by their negligence, misuse, abuse, or carelessness. Any problems should be 
reported immediately to the Coordinator of Administrative and Academic Computing. 

 Users are prohibited from installing, storing or using unlicensed software on FranU computers. 
Transmission of such software over either the FranU or 
OLOLRMC network is prohibited. 
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 Students agree not to take any actions that constitute inappropriate behavior. The following list 
provides specific examples of inappropriate behavior, but is not intended to enumerate all possible 
instances: 

o Intentionally infecting the network server or other computers with a virus. 

o Sending harassing messages to other computer users either at Franciscan Missionaries of 
Our Lady University or through external networks. 

o Using inappropriate or abusive language to other users, students, faculty, or staff. 

o Engaging in any behavior that causes distractions to other users (e.g. radios, loud 
conversations, shouting, etc.). 

o Obtaining additional resources not authorized to individual user. 

o Depriving other users of authorized resources. 

o Acquiring access to unauthorized systems. 

o Utilizing another user's account and password. 

o Inappropriate usage of email or internet sites with FranU computers or external 
networks. 

 If a student becomes aware of any attempt to violate any portion of agreement, he or she agrees to 
report the attempt to the Coordinator of Administrative and Academic Computing. 

 Students understand that violation of this agreement will result in punitive action. Please refer to the 
Student Code of Conduct within the Student Handbook for additional information. 

 This agreement will remain in force as long as the student makes use of Franciscan Missionaries of 
Our Lady University computer facilities, equipment or services. The University may add rules, 
regulations, or guidelines relating to computer usage.  Such additions will be posted on the FranU 
website and prominently on bulletin boards in the public computer use areas. Students’ computer 
usage is agreement to abide by all additional requirements.  Should students have questions 
concerning additions they are to discuss their concerns with the Website Coordinator. 

 By using the computer accounts, equipment or facilities provided to them, students 
acknowledge and agree with the policies and procedures hereof. 

 
Dress Code 

 
Students are expected to present a professional appearance that reflects the standards of 
Franciscan Missionaries of Our Lady University. Unless otherwise specified by faculty, students are 
expected to dress professionally for all on-campus and practicum encounters.  Students are 
expected to come prepared with white, knee-length lab coats for wear during all simulation and 
Standardized Patient (SP) encounters.  Lab coats during the practicum rotations will be worn per 
practicum site-specific policy and you will need to discuss expectations with your preceptor before 
attending practicum to verify if lab coats are required. If lab coats are required, they should be white 
and three-quarter length. Franciscan Missionaries of Our Lady University identification should be 
visible at all times. Casual, professional shoes are recommended. Long hair should be pulled back 
for all patient or SP encounters.  
 

The following are not permitted in the Practicum setting: 

 Open-toe shoes of any kind 

 High heel (stiletto type) shoes 

 Jeans 

 Tights/leggings worn as pants 

 Shorts 

 Visible undergarments 

 Visible tattoos 

 Hats or caps worn during Practicum encounters 

 Dangling jewelry 

 Acrylic nail tips, long fingernails, or bright nail polish 

 Camouflage clothing 
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Drug Testing Policy for Students 
 
All students enrolled at Franciscan Missionaries of Our Lady University are subject to drug screening for 
reasonable suspicion or cause.  All Franciscan Missionaries of Our Lady University Practicum students will 
be subject to initial, then random testing. 
 

Suspect Violations of Drug/Alcohol Policy 
 

Students are prohibited from reporting to campus or practicums while under the influence or in possession 
of alcohol, illegal drugs, or unauthorized prescription drugs. When circumstances suggest impairment, the 
student will be asked to submit to a drug test. Please refer to the Student Handbook or Campus Safety 
Manual for additional information. 
 

Student Privacy 
 

In compliance with the Family Educational Rights and Privacy Act (FERPA), the University cannot release 
personally identifiable information to any person other than the student, unless written permission is given 
to the University to do so.  The University protects the privacy of students enrolled in all programs and 
types of courses, including online or distance-education students.  Additional information on student 
privacy is available in the University Catalog and Student Handbook. 
 

Emergency Closure Plan 
 

The Emergency Closure Plan for FranU outlines the procedures to be followed in the event of class 
cancellation. 

 Making the Decision - In the event of a situation that threatens the well-being of students, 
faculty, staff, administration, or the community at large, all decisions shall be made with a 
priority for human safety. The President of the University or the appropriate administrative officer 
will determine whether the situation requires that classes be canceled or that students, faculty 
and staff be dismissed. If external conditions are such that dismissal would threaten human 
safety, appropriate arrangements for human shelter will be implemented. 

 Communicating the Decision - Following an administrative decision, the lines of communication 
as determined by the administrative and organizational chart will be followed to communicate that 
decision. 

 Practicum rotations:  Practitioner students in practicum rotations will be expected to 
perform their assigned practicum schedules as determined by the course faculty and 
program director. 

 Didactic students will follow the University’s emergency closure plan. 
 

Employment 
 
Student Employment 
The time commitment for nurse practitioner education is significant and should be weighed in considering 
employment while taking classes. 
 
Employment as a Family Nurse Practitioner 
Employment as a family nurse practitioner while a student is prohibited by law and University and Program 
policy.  At no time should a family nurse practitioner student be employed as a FNP.   
 
Under no circumstances shall a family nurse practitioner student seek employment as a Nurse 
Practitioner by title or function until successful graduation from the Nurse Practitioner Program and 
certification by ANCC or AANP. 
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Judicial Declarations 
 

Upon acceptance to FranU Nurse Practitioner Program, arrests, charges, convictions, no contest, or guilty 
pleas related to a criminal offense must be reported to the Program Director. Failure to notify the program of 
an arrest or charge is grounds for disciplinary action up to and including dismissal from the program, 
regardless of whether the arrest or charges lead to conviction. Nurse practitioner students arrested for other 
criminal offenses may be immediately suspended from the program until the charges are resolved. 
Violations of the Nurse Practice Act will be reported to Louisiana State Board of Nursing. 
 

Laptop Requirements 
 

All students registered and enrolled in the Nurse Practitioner Program are required to have access to a 
laptop computer to be used for research, computer-based exams, distance education, and in-class 
participation.  A webcam, built-in or purchased separately, is required for online monitored exams. 
 
Listed below are the minimum required laptop specifications. The wireless network at FranU is currently 
802.11 and is available throughout the campus 
 
PC minimum requirements: 

 CPU = 2GHz Intel® Core™/Celeron™ (Core i5 or i7) or equivalent processor 

 RAM = highest recommended for the operating system or 4 GB (8 GB 
recommended) 

 Hard Drive = 500 GB (750 GB recommended) 

 Operating System = English 32-bit Versions of Windows XP, 32-bit and 64-bit Versions of 
Windows Vista, Windows 7, and Windows 8 

 Internet connectivity with 802.11 compatibility 

 Software = Microsoft Office (Professional recommended) 
 
Mac minimum requirements: 

 CPU = Intel processor 

 RAM = 4 GB (8 GB recommended) 

 Hard Drive = 500 GB (750 Gb recommended) 

 Operating System = Mac OS X 10.6 (Snow Leopard), Mac OS X 10.7 (Lion), and Mac OS X  10.8 
(Mountain Lion) 

 Internet connectivity with 802.11 compatibility 

 Software = Office for MAC (Professional recommended) 
 

** The IS Department reviews and updates technology requirements each semester.  For the most up-to-
date recommendations, please visit the FranU website or myPortal: 

 

https://www.franu.edu/offices-services/technology-services-center/technology-requirements 
 

https://myportal.franu.edu/departments/informationservices/Pages/Technology%20Requirements.aspx 
 

Leave Policies 
 

Students will follow the academic calendar. 

 Absences - Students calling in sick on practicum or Intensive days must call the practicum 
coordinator and preceptor of the site no later than 2 hours before the scheduled start time of 
the shift and an email must be sent to the program director and the course faculty. 
Excessive absences from practicum or didactic may result in disciplinary action. 
Any student missing practicum time due to illness may be required to provide the program 
director documentation prior to returning to the practicum area. 

*See Practicum Attendance in Section V for more information. 
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 Military leave – nurse practitioner students who belong to the National Guard and reserves of 
the U.S. Armed Forces may be granted up to two weeks of military duty. To be granted military 
leave, the student must be in good standing with the program. The student is responsible for 
didactic course work while on leave.  The student is required to coordinate their training so as 
not to interfere with their Practicum commitment. The nurse practitioner student is required to 
present official military orders to the program director at least 60 days before the assigned leave. 
It is recommended that the student perform active duty training after graduation. 

 Bereavement time – will be granted for the death of an immediate family member at the 

discretion of the program director. 

 Leave of Absence – A leave of absence may be granted in unusual circumstances to 
practitioner students. Approval is at the discretion of the program director. All course work must 
be completed during the leave of absence. Practicum time must be made up at the end of the 
program. The Program faculty reserves the right to dismiss any nurse practitioner student who 
requires an extended period of leave. 

 
Licensure and Certifications 

 
The following licensure and certifications must be maintained at all times throughout the nurse practitioner 
program: 

 Current, unencumbered registered nurse license in state of Louisiana 

 Basic Life Support (BLS) recognition 
 
All students are required to hold registered nurse licensure in Louisiana.  The license must be 
unencumbered and in good standing two weeks prior to the start of the term for the student to proceed in the 
practicum sequence. If the student does not hold a license in Louisiana, the student will be unable to 
progress in the practicum sequence and will need to take a leave of absence. 
 

Membership in Organizations 
 
Student Government Association 
As part of your paid tuition and fees, graduate students in the nurse practitioner program are members of 
Franciscan Missionaries of Our Lady University Student Government Association.  See the portal for more 
information. 
 
Student Membership in LANP 
All students are required to join the Louisiana Association of Nurse Practitioners (LANP) as a student 
member.  Benefits of student membership in the LANP: 

•Receive discounted rates at the LANP Annual Primary Care Conference 
•Receive FREE CEs at LANP meetings (also: free food and peer networking) 
•Communication – news, e-mail, newsletter 
•Community Service – Regional Opportunities 
•Networking – Bonding, mentoring, AANP affiliation 
•Education – latest healthcare information 
•Email Blasts – All members receive information regarding job opportunities, research studies, and 
the latest legislative news 
•Hot Line – Call the office for questions, your call will be returned. 
•Annual Conference – in addition to reduced rates, the ability to earn CEs and Pharm hours 

  •Students- network for preceptors, jobs, and student resources 
 

Social Media Policy 
 
The FNP program acknowledges that social networking sites are a popular means of communication. 
Students who choose to use these websites must be aware that posting certain information is illegal. 
Violations of administrative policies and regulations may expose the student to criminal and civil liability. 
Offenders may be subject to probation, suspension, and possible dismissal from the program. The nurse 
practitioner program prohibits the following actions: 
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 Students may not disclose the personal health information of other individuals. 
Removal of an individual's name does not alone constitute proper de- identification of protected 
health information. Inclusion of data such as age, gender, race, diagnosis, date of evaluation, or 
type of treatment or the use of a highly specific medical photograph (such as a before/after 
photograph of a patient having surgery or a photograph of a patient from a medical outreach trip) 
may still allow the reader to recognize the identity of a specific individual. 

 Students may not report private (protected) academic information of another student. 

 Students may not represent themselves as an official representative or spokesperson for 
the program or Franciscan Missionaries of Our Lady University. 

 Students may not represent themselves as another person, real or fictitious, or otherwise 
attempt to obscure your identity as a means to circumvent any Prohibitions listed in the 
FranU Student Handbook. 

 
Other violations of the policy pertaining to the use of social media would include but are not limited to: 

 Knowingly distributing false evidence, statements, or charges against another student or 
faculty/staff member. 

 Using electronic channels of communication to disseminate inappropriate or uncivil 
comments regarding peers, faculty, or staff. 

 Verbal, written or electronic insults to, or verbal attacks on FranU, the nurse practitioner 
program, Practicum facilities, faculty, staff, or students. 

 Threats or acts of physical violence against FranU, the nurse practitioner program, Practicum 
facilities, faculty, staff, or students. 

 Harassment in any form of FranU, the nurse practitioner program, Practicum facilities, faculty, 
staff, or students. 

 Violating the confidentiality of a faculty committee by an elected student representative serving 
on that committee. 

 
Students violating the Franciscan Missionaries of Our Lady University Nurse Practitioner Program social 
networking policy may face disciplinary action including but not limited to dismissal from the nurse 
practitioner program. It is important to note that all students engaging in the conversation or responding to 
any postings will be held accountable. 
 
Violations will be forwarded to the Executive Vice President for Academic and Student Affairs for further 
review and may lead to dismissal from the University. Additionally, all occurrences regarding the violation of 
this policy will be forwarded to the Louisiana State Board of Nursing. 
 

Student Behavior 
 

All students are upheld to the standards and violations of the Student Code of Conduct available in 
the University Student Handbook.  Violations will result in University disciplinary procedures.  
 
 
Expectations Relating to Student Behavior in the Practicum and Didactic Setting: Didactic and Practicum 
competency is the essential outcome of Franciscan Missionaries of Our Lady University Nurse 
Practitioner Program.  Graduates must meet the performance levels for the Program’s terminal objectives 
that are based on the entry requirements for safe practice as a nurse practitioner. Each student is 
expected to meet behavioral criteria outlined in the Core Performance Standards for Admission and 
Progression for the Nurse Practitioner Program and the policies outlined in the School of Nursing 
Graduate Handbook. Behaviors inconsistent with the Core Performance Standards may result in 
disciplinary action including unsatisfactory Practicum or didactic evaluation, probation or dismissal.  ALL 
non-academic discipline is handled within Student Affairs through the Student Code of Conduct Process 
(in the University Student Handbook).  
 
 
Examples of behaviors that warrant disciplinary action include, but are not limited to: 
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1. Inability to maintain the behaviors identified in the Core Performance Standards: 

 Failure to incorporate caring behaviors in patient care 

 Inappropriate behavior such as abusive language or disruptive behavior 

 Disrespectful behavior towards the Practicum preceptors, program faculty, 
Practicum coordinators, or other team members 

 Falsification of documents or medical records 

 Theft of practicum site or University property 
 

2. Behavior inconsistent with course requirements: 

 Failure to meet minimum criteria for Practicum performance 

 Falsification of Practicum evaluations 

 Falsification of Typhon numbers 

 Failure to meet Dress Code (i.e. lack of name badge or proper attire) 

 Failure to obtain signature from preceptor verifying practicum hours. 
 

3.  Behavior inconsistent with Practicum policies: 

 Failure to report to assigned practicum area on time 

 Prolonged lunch or breaks 

 Violation of institutional or departmental policies 

 Pattern of abusing leave (i.e. calling in before long weekends and holidays) 
 

4.  Unprofessional or uncaring behaviors: 

 Mistreatment of a patient 

 Failure to follow instructions or carry out assigned duties in practicum area 

 Behavior inconsistent with the “Community Creed” 

 Behavior inconsistent with the ANA’s “Code of Ethics”  
 

5.  Behaviors which may jeopardize patient safety: 

 Failure to notify preceptor or course faculty of a practicum incident 

 Failure to obtain and report pertinent patient history or status to the supervising 
preceptor 

 Performing any FNP duties without preceptor supervision 

 Failure to report a practicum incident or drug error 

 Failure to follow direct orders from preceptor in the practicum area 
 

Tape recording 
 

Tape recording of any kind to include: classroom lectures, conferences, interactions with course or 
practicum faculty, is strictly prohibited without permission. Failure to adhere to this policy may result in 
dismissal from the nurse practitioner program. 
 

 
Tardiness 

 
It is the expectation of the Nurse Practitioner Program that all students arrive on time. Responsibility and 
accountability for meeting course, practicum, and program obligations is a fundamental component of 
professionalism. 
Tardiness includes reporting late for classes, didactic commitments, practicums, and/or any other required 
program obligations. It also includes taking excessive time for lunch or breaks in the practicum area. The 
graduate nursing academic support coordinator will maintain documentation of all tardiness infractions. 
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If a student has knowledge that he/she will be late, he/she should make every effort to notify the course 
instructor, graduate nursing academic support coordinator, and the program director via FranU email. For 
practicum tardiness the student must also notify the practicum site coordinator via phone.  
 
The tardiness disciplinary matrix is as follows: 

 First offense: Documented written warning from course faculty 

 Second offense: Conference with the course faculty and program director 

 Third offense: Conference with the course faculty and program director and a 3% deduction 
in the final course grade. 

 Fourth offense: All of the above disciplinary actions and the student will be placed on 
academic probation. 

 Any further tardiness may lead to dismissal from the MSN-FNP Program. 
 
The MSN-FNP faculty members make every attempt to arrive in a timely manner and hold class as 
scheduled. Program faculty members reserve the right to reschedule class/practicum days to meet 
learning objectives. Occasionally, changes in class times and days may be necessary. Students will be 
notified by the instructor and are responsible for adhering to class schedule changes. 
 

Textbooks 
 

Students are required to purchase textbooks for each course as listed in the course syllabus. Recommended 
and supplemental textbooks are helpful but not required. 
 

Time Commitment 
 

Students are expected to attend all practicum rotations, didactic lectures, on-campus intensives, and 
Louisiana Association of Nurse Practitioners meetings if instructed. 
 
In practicums, student time commitment will be tracked via Typhon. 
 
 

PRACTICUM EXPECTATIONS AND POLICIES 
 
Practicum placements are secured through partnership with faculty, preceptors, sites, and 
students.  Faculty determine all placements based upon accessibility and needs of the course. 
Students will receive a correspondence from the program faculty with information about their 
assigned practicum site and preceptor before the start of the term. 
 

Expected Breakdown of Practicum Hours by Population 
 

Practicum Category    Clock Hours 

ADULT    350 hours  

OLDER ADULT (>64 years)    100 hours  

PEDIATRICS (<19 years)    90 hours  

OBSTETRICS    20 hours  

GYNECOLOGY    40 hours  

TOTAL    600 hours* 

*Ideally, 75% of the total practicum hours takes place in the Primary Care Setting. 
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FNP Placement Principles 
 
Students will have a placement plan developed in conjunction with the program faculty. 

 Practicum hours will optimally be with a nurse practitioner (NP) or physician in a 
primary care setting with a focus on family practice. 

 All NP preceptors will hold certification from either AANP or ANCC as a Nurse 
Practitioner. 

 Preceptors must have a minimum of one year of practicum experience. 

 Ideally, students will be placed at sites where the preceptor to student ratio is 1:1. 

 Physician Assistants are not to be used as practicum preceptors. 
 

Placement Timeline 
 
The placement process begins at the time of admission. However, there is the potential for a practicum 
placement to not be successfully secured in time for a practicum course. A variety of circumstances may 
affect the ability to place a student on time, including regional limitations, state regulations, and preceptor 
or site availability. 
 
While every effort is made to achieve 100% successful placement, on-time placement is not guaranteed. 
 

Practicum Site Agreement 
 
Each practicum site requires an active affiliation agreement between the site and Franciscan Missionaries 
of Our Lady University. The faculty facilitate this process. This agreement must be in place prior to a 
student beginning a rotation at the site. Obtaining the agreement can be a lengthy legal process and the 
outcome is not guaranteed. 
 
Students cannot enter into a practicum site where an active affiliation agreement does not 
exist. While preceptors may travel between different clinics, this does not guarantee that the 
University has affiliation agreements with all sites where a preceptor may work. Prior to engaging in 
practicum experiences at any site other than the assigned/primary practicum site, it is the student’s 
responsibility to ensure that an affiliation agreement exists at the location. 
 
Affiliation agreements are obtained with the site rather than the specific preceptor. Students 
may work with multiple providers who work at one site. For example, if the preceptor is going on 
vacation, the student may work with another NP or MD at the site. However, the student should not 
leave the site to assist with hospital rounds or nursing home assessments without verifying that an 
affiliation agreement is in place. 
 

Preceptor Verification 
 
Finding preceptors requires the combined efforts of the faculty, preceptor, student, and site. Before you 
begin your rotation, preceptors have gone through program verification; however, you must verify the 
preceptor has not had any changes to their licensure prior to the first day of your rotation with each 
preceptor.  
 

Agency/Preceptor/Student/Faculty Agreement 
 
Before you begin your rotation, you and your preceptor must sign and turn in the preceptor/student 
agreement. The program faculty will complete the agreement and keep it in your student file.  Each new 
rotation will require a new form, which will be provided prior to your practicum rotations. 
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Practicum Site Selection 
 
Finding practicum site placements requires the combined efforts of the faculty, preceptor, student, and site.  
Before you begin your rotation, a site agreement must be established. 
 
As a graduate of the Franciscan Missionaries of Our Lady University FNP program, you will be prepared to 
care for individuals and families across the lifespan with a focus on delivering family centered care. 
Practicum placement sites will focus on the primary care setting. Practicum electives including 
acute/urgent care rotations may be available, however preceptors are limited and rotations cannot be 
guaranteed. Faculty approves practicum placement sites based on the program’s mission, specific learning 
outcomes of the course, site characteristics, and site/preceptor availability. Students need to be prepared 
to travel distances and have varied and flexible schedules to accommodate practicum experiences. 
 
With multiple practicum rotations, the goal is to have a consistent placement site and preceptor, and 
supplement the experience as needed with additional sites. There are several things you need to know: 
 
Placement Site/Location Expectations: While placement is ideally within a 100-mile radius of your 
home, some locations may require additional travel time and costs to secure appropriate practicum 
placements.   
Practicum/Practicum Hours Expectations: While in the practicum course sequence, FNP students 
should expect to spend several full days per week in the practicum environment. If a student maintains 
employment during the practicum sequence, flexibility with scheduling is necessary to fulfill practicum and 
academic requirements. 
 

Practicum Site Problem Solving 
 
Each practicum site has been selected by FranU because of our recognition that the site will contribute 
to your overall learning experience. Should unexpected problems arise during your practicum or related 
to your practicum site, contact your program faculty immediately. Your program faculty will help problem 
solve issues related to practicum. 
 
Students may NOT attend practicum after the course has ended unless the student has taken an 
“incomplete” that has been approved by the program director. 
If there are any concerns during the practicum rotation, the student’s program faculty should be 
contacted immediately. 
 

Requesting a Change of Practicum Site 
 
Any request to change a practicum site after the practicum placement team has secured a site will 
require a written explanation of why the site will not provide experiences needed to meet the course 
competencies. The program director must approve the request. 
 
Granting an appeal to change practicum sites does not guarantee immediate replacement. Appeals will not 
be considered when the request is made due to travel distance when the site is within a 100-mile radius 
from the student’s home. 
 

Site Visits 
 
Your course faculty will perform an in-person site visit at least once during each practicum rotation. The 
purpose of this visit is to evaluate the learning experience, the practicum site, the ability of the site to meet 
program outcomes and goals, and to determine student performance. In the rare event that your faculty 
does not evaluate in person, evaluations of the site and student performance will be conducted remotely. 

 

 

Classroom and Practicum Code of Conduct 
 
Students are expected to conduct themselves with integrity at all times.  The FranU FNP program 
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adheres not only to the Student Code of Conduct (as stated in the Student Handbook), but also to the 
American Nurses Association (ANA) Code for Nurses, which reads as follows: 
 

1. The nurse, in professional relationships, practices with compassion and respect for the inherent 
dignity, worth and uniqueness of every individual, unrestricted by considerations of inherent dignity, 
worth, and the uniqueness of every individual, unrestricted by considerations of social or economic 
status, personal attributes, or the nature of health problems. 

2. The nurse’s primary commitment is to the patient, whether an individual, family, group, or 
community. 

3. The nurse promotes, advocates for, and strives to protect the health, safety, and rights of the 
patient. 

4. The nurse is responsible and accountable for individual nursing practice and determines the 
appropriate delegation of tasks consistent with the nurse’s obligation to provide optimum patient 
care. 

5. The nurse owes the same duties to self as to others, including responsibility to preserve integrity 
and safety, to maintain competence, and to continue personal and professional growth. 

6. The nurse participates in establishing, maintaining, and improving healthcare environments and 
conditions of employment conducive to the provision of quality health care and consistent with the 
values of the profession through individual and collective actions. 

7. The nurse participates in the advancement of the profession through contributions to practice, 
education, administration, and knowledge development. 

8. The nurse collaborates with other health professionals and the public in promoting community, 
national, and international efforts to meet health needs. 

9. The profession of nursing, as represented by associations and their members is responsible for 
articulating nursing values, for maintaining the integrity of the profession and its practice, and for 
shaping social policy. 

Source: Code of Ethics for Nurses, ANA House of Delegates meeting, June 30, 2001, Washington, DC 
 

Professional Integrity 
 
Every FNP student is expected to demonstrate professional integrity, including but not limited to 
the standards below. Failure to maintain professional standards of integrity may result in failure of 
the Practicum portion of the course. 

 Adhere to the ANA Code for Nurses. 

 Protect the confidentiality of patient health information. 

 Recognize that within your community, you are an ambassador of 
FranU and conduct yourself in a manner consistent with FranU mission and values. 

 Do not engage in any behavior that will compromise patient care or FranU’s 
relationships with community partners. 

 Always introduce oneself as a student and avoid misrepresentation of licensure and 
certification status. 

 Do not practice outside of your scope or practice. 

 Wear your FranU student ID while in any practicum setting. 
 

Clearance Requirements for Practicum Placement 
 
It is the responsibility of the student to maintain practicum clearance requirements as outlined in the 
FranU Handbook in Clinical Program Health Requirements. All information must be complete, accurate, 
and up to date two weeks prior to the start of a practicum term (TB checks, vaccine records, background 
checks, BLS renewal, etc.). Incomplete or expired information will prevent a student from progressing in 
the practicum sequence. 

Practicum Grade 
 
The practicum courses in the FNP program at FranU are structured as an integrated curriculum. You 
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must pass both the didactic and practicum portion of the course to be successful in the course, progress 
through the plan of study, and remain in good standing with the University. Meeting the minimum 
practicum hours is a minimal threshold for consideration for passing the practicum component of the 
course. Students must also complete all practicum assignments, demonstrate meeting practicum course 
competencies, and perform satisfactorily on evaluations by both the preceptor and faculty. 
 

Practicum Evaluation 
 
Preceptors, students, and program faculty will complete evaluations each semester. The midterm 
evaluation of the student by the preceptor is recommended but may be informal and verbal using the 
evaluation form as a guide to the conversation. The final evaluation must be completed and returned. It is 
your responsibility to ensure that your preceptor completes and submits your evaluations. Completed 
evaluations are required in order to pass practicum and it is the student’s responsibility to obtain the 
following: 
 

Evaluations completed by Preceptors: 

 Evaluation of Student Performance 
 
Evaluations completed by Students: 

 Evaluation of Practicum Site(s) 

 Evaluation of Preceptor(s) 
 

Practicum Hours 
 
The minimum required number of practicum hours for each practicum course is outlined in the course 
syllabus. These hours reflect the minimum number of hours required for passing the course. Students may 
benefit from obtaining additional practicum hours. Hours counted toward the course total must represent 
direct patient care. Continuing education, EMR training, commute time, and scheduled breaks during the 
practicum day will not be considered practicum hours. Hours must be obtained during the semester. 
Students may not “carry over” hours from a prior course or attend practicum in between semesters to 
“bank” hours. In order for practicum hours to be counted toward the course total, they must be verifiable by 
your preceptor and entered into the Typhon Practicum Hours Log. 
 
Any practicum time that is not logged in Typhon will not be counted toward the minimum hour requirement 
of the course. Under no circumstances may a student accrue practicum hours during hours of employment. 
 
The due date for practicum hours can be found in the course syllabus. 
 

Practicum Schedule 
 
Students are responsible for arranging their schedule with their preceptor and organizing their time to 
effectively meet course requirements. 
 
Missed hours must be made up and course requirements met before a final grade can be assigned. 
 
Plans for the Practicum schedule may be used to help verify progress towards meeting practicum 
hours and may also serve as a basis for the program faculty to schedule site visits. 
 

Practicum Attendance 
 
Punctual and regular attendance is a professional performance expectation during all practicum 
rotations. Students must present to practicum on time, prepared, and ready to begin patient care.  

 
Absence from Practicum 

 
Students who face emergencies, such as a death in the family, serious illness of a family member, 
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court appearances, hazardous weather conditions, or other such situations beyond the student’s 
control should notify their preceptor and program faculty immediately. Frequent unexcused absences 
from practicum are unacceptable and will result in course failure. 
 

Contact Information 
 
Exchange preferred method of contact information with your preceptor at your initial meeting. In the 
event of an emergency, you will need to know how to contact your preceptor during non-business 
hours. 
 

Practicum and University Closure 
 
When the University is closed, students may attend practicum and classes offered through the online 
modality. Safety is our number one priority. Please do not attend practicum if it is not safe to drive 
due to inclement weather. Please advise your program faculty and preceptor if you cannot attend 
practicum due to weather conditions or an emergency situation. 
 
For specific information about holiday and University closure dates, please refer to your cohort’s 
academic calendar.  
 

Practicum Documentation Policy 
 
Appropriate preceptor validation of patient findings is essential to assure successful billing for services and 
compliance. Students need to discuss with their preceptors the documentation policy used by the agency 
where they precept, and comply with the policy. Students are expected to document patient encounters in 
the patient record whenever they are actively involved in the patient’s care. 
 
Documentation provided must demonstrate to any knowledgeable reviewer that the billing provider 
performed the service and the student participated in the delivery of care. 
 
Having validated student findings, the preceptor should indicate this validation on the patient record (written 
or electronic). A standard template may be used and the student may enter the statement for the 
preceptor’s signature. The following language options are suggested: 
 
Option 1: ―I was present and participated in the exam, assessment of the patient, and the plan of 
care. 
 
Option 2: ―Dr. was present and participated in the exam, assessment of the patient, 
and the plan of care. 
 
If the preceptor is unable to allow a student to document patient encounters due to agency policy, the 
student must maintain a shadow chart for each patient encounter that consists of a SOAP note without 
patient identifiers. A “downtime” progress note may be considered for such documentation. Feedback from 
the preceptor on the charting in the shadow chart should be regularly obtained. 
 
All students, regardless of the agency where they are precepting, are to sign their names legibly as follows: 
 

First Name (no initials) and Last Name, RN, FNP Student 
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HIPAA Regulations –    Health Information Portability Act 
 
HIPAA regulations are intended to protect patient privacy. Therefore, “any information that relates to the 
past, present, or future physical or mental health of an individual, or provides enough information that leads 
someone to believe the information could be used to identify an individual must be kept in strictest 
confidence” (NCSBN, White Paper: A Nurse’s Guide to the Use of Social Media, 2011, p. 1). All students 
must adhere to the HIPAA regulations in order to protect patient privacy. The student must sign the HIPPA 
syllabi statement during orientation to the Nurse Practitioner Program.  Breaches of patient confidentiality 
or privacy can be intentional or inadvertent and can occur in a variety of ways (via written or verbal 
communication, i.e. through Practicum documentation or social media communications, or any other 
means referencing information pertaining to patient care). Failure to comply with the HIPAA regulations will 
result in dismissal of the student from the FNP program. The Louisiana State Board of Nursing is notified in 
all cases of HIPAA violations. 
 

Accident or Injury in the Practicum Setting 
 
Procedures for Treatment 
To ensure maximum protection for the student and FranU in the event of an accident resulting in injury 
while a student is on the University campus or any assigned practicum agency, the following applies: 

 The student will immediately notify the practicum coordinator and course director who will notify 
the University Coordinator of Health and Safety. 

 If medical attention is required, the student will report to the Emergency Department as directed 
by the practicum coordinator, course director or University Coordinator of Health and Safety 

 A University Incident Report form(s) MUST be completed. Practicum agency protocol is 
followed as determined by the agency. 

 The student will present their primary insurance card to the health care provider. 

 Following treatment, the student must submit an incident Quantros Report to the Health and 
Safety Office as soon as possible. The Coordinator of Health and Safety will assist the student in 
filing a claim with the claims company for the secondary accident insurance. 

 
Incident Reports (Quantros Report) 
All students must complete a University Quantros Report for any injury or unusual occurrence involving 
a student on the university campus or practicum area. The form must be completed via the Quantros 
Reporting System. If the incident occurs during a practicum rotation, the protocol of the practicum 
agency should also be followed. 

 
Blood and Body Fluid Exposure Protocol 
Students are treated for exposure to blood and body fluids during Practicum rotation according to the 
protocol of the Practicum facility. The cost of treatment is paid for by the student's primary health 
insurance then by the secondary accident policy provided by the University.  The full exposure protocol 
to be followed by Our Lady of the Lake Regional Medical Center (OLOLRMC) is in the Health and Safety 
Office Manual.  

 
"Clean" Needle Stick Protocol 
In the event of a "clean" needle stick in the Skills lab, first aid is to be rendered to the injured person and 
referral made to the OLOLRMC Emergency Care Unit or to the student's personal primary care provider. 
Details of the incident and the referral made must be documented on a university incident report and 
forwarded to the Coordinator of Health and Safety. Needle sticks in any other setting must follow the full 
exposure control protocol. 
 

Practicum Accident Insurance 
 
The University provides Accidental Injury Insurance for all students enrolled in a practicum program or 
science laboratory course. This insurance only covers injuries resulting from an accident occurring while 
participating in assigned Practicum activities. Expenses incurred from injuries resulting from such an 
accident that require medical care or treatment and are provided at an emergency room, hospital 
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outpatient department, clinic or doctor's office, will be payable at 100% of the Reasonable and Customary 
charges up to a maximum of $5,000 per accident. Please note that this is a secondary policy and will only 
pay claims after the student's primary insurance has paid. The student must submit an incident report to 
the Health and Safety Office as soon within 24 hours of the accident. The Coordinator of Health and 
Safety will assist the student in filing a claim with the claims company for this secondary insurance. This 
insurance is for an injury sustained during a laboratory or Practicum assignment only.  

 
Policy for Professional Use of Electronic Devices 

 
The policy requirements herein are applicable to any academic setting (classroom, practicum setting, and 
lab) where an electronic device is a required for academic purposes. 
 
Failure to comply with this policy violates professional standards and may result in practicum failure 
and/or other disciplinary action. 

 Electronic devices are intended only for practicum referencing, data collection, communication 
with a provider or faculty and point-of-care access to evidence 

 Electronic devices may not be used for non-academic purposes while in the 
academic/Practicum setting. 

 The use of electronic devices must follow the practicum setting’s policy concerning 
electronic devices, including wireless connectivity. 

 Course faculty or practicum setting may further define specific guidelines for the use of 
electronic devices in the academic/practicum setting. 

 
ENROLLMENT, ADVISING, AND STUDENT SUPPORT SERVICES 

 
MSN-FNP Degree Program Graduation Requirements 

 
Students shall meet the following requirements to be recommended for graduation and eligibility for the 
FNP Certification Examination. Each student must: 

 Meet all the requirements of the accrediting/approval bodies for licensure. 

 Maintain a current unencumbered Louisiana registered nurse license. 

 Meet all the requirements of Franciscan Missionaries of Our Lady University MSN-FNP Degree 
Program. 

 Meet all the eligibility requirements of AANP or ANCC. 

 Maintain current BLS certification at all times; up to and including graduation. 

 Satisfy all indebtedness to Franciscan Missionaries of Our Lady University. 
 

Each student is responsible to monitor their progress to ensure that graduation and certification 
requirements and competencies are met.  If a student is not obtaining a sufficient amount of practicum 
cases or variety of cases to fulfill the requirements, the student is responsible to notify the program 
director immediately. Early notification is imperative so appropriate changes in Practicum assignments 
can be made. 
 

Deferral of Graduation 
 

In very unusual circumstances, a student may be granted a deferral of graduation. Every requirement for 
graduation must be met before graduation.  If a deferral is needed, it must be approved by the program 
director and Dean of the School of Nursing. This deferral may be granted in the following circumstances: 

 Failure to meet graduation criteria 

 Student on probation 

 Extended medical leave 

 Extended military leave (mandatory call to active duty) 

 Other extreme circumstance 
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Withdrawal from the MSN-FNP Program 
 
Students wishing to withdraw from courses and/or the program must submit the required University 
Course Withdrawal forms, which can be obtained in the Registrar’s office. 
 
A student leaving the school without following these procedures will receive a grade of “F” for the 
courses.  Failure to follow the procedure may also result in denial of permission to re-apply for the 
program.  If the proper procedure is followed, the student may receive a “W” in a maximum of two 
courses and may continue to progress in the program. 
 

Readmission to the MSN-FNP Program 
 
A student who has withdrawn from the program and is in good standing with the University otherwise, 
may re-apply for the nurse practitioner program.  Prior attendance is not a guarantee that the student will 
be accepted into the program. 
A student who has been dismissed from the program and is in good standing with the University 
otherwise, may re-apply for the nurse practitioner program upon meeting stipulations of the 
Repeat/Delete Policy on page 17 of this Handbook and/or meeting the requirements of a 
advisement/remediation plan.  Prior attendance is not a guarantee that the student will be accepted into 
the program.   

 
Health Services for Students 

 
Information on health services for students is accessible in the University Student Handbook. 

 
Health Insurance 

 
Nurse practitioner students are required to carry health insurance during enrollment in the program.  
FranU offers a student accident and sickness insurance plan for all full-time and part-time students 
carrying 6 or more credit hours. Brochures on student health insurance plans are available from the Health 
and Safety Office at #225-490-1603 which is located in the Student Services Building. 

 
In the event a student is injured while caring for a patient, the student should be treated in the vicinity of 
the Practicum site to which they are assigned. The services rendered will be billed to the student’s 
insurance.  Health care costs are the responsibility of the student and not the responsibility of FranU or 
the FranU FNP Program. 

 
Illness/Injury Policy 

 
All students with health conditions (illnesses, infections, injury, etc.) which necessitate leaving a Practicum 
assignment or an extended absence of 3 or more days must discuss their situations with their instructors 
and the Director of Campus Health and Safety.  The student may continue in the program with the written 
approval of his/her primary care provider.  Following the absence, the student may return to school after 
obtaining a medical provider’s written consent of the student's ability to participate in all activities inherent 
in the course description.  The student must contact the Student Health & Safety Office regarding how to 
obtain a Return to Class/Practicum form. The student will need to provide primary care provider 
documentation regarding dates of illness and any activity restrictions prescribed. The student then takes a 
section of this form to the Course instructor. 
Students should contact the Office of Health and Safety if they have any questions regarding these 
requirements or view the policy for Clinical Student Health Requirements. 

 
If a student does not have a primary health care provider, they may go to the Total Occupational Medicine 
clinic at 3333 Drusilla Lane for a return to school physical assessment at the reduced fee of $55.00 
(regularly $75.00). Additional fees may be incurred if diagnostic testing is indicated. Call 924-4460 for 
more info. The student must provide medical documentation to the office of Health & Safety for a return 
to class authorization. 
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An illness requiring an absence that prevents the completion of course work because of circumstances 
beyond the student's control may necessitate the process for "I" grade, withdrawal, or resignation.  The 
student must initiate the appropriate process following established guidelines in the current catalog. 
 

Pregnancy 
 

In the event of pregnancy, written documentation from an obstetrician is required to continue in the 
practicum portion of the FNP program. 
 

Immunization Requirements 
 

In accordance with state law (Louisiana R.S. 17:170 Schools of Higher Learning) all students born after 
January 1, 1957 enrolling for the first time at FranU must furnish proof of immunization for measles, 
mumps and rubella (MMR) and tetanus and diphtheria (TD). The required proof is to be submitted with 
the University application. The back of the immunization form describes the university’s requirements. 
 

Parking and Transportation 
 

 Students are required to provide their own transportation to and from class, practicum 
rotations, and other Nurse Practitioner Program required events. 

 Students are required to comply with the parking rules of the University as well as the Practicum 
sites to which they are assigned. 

 Students are required to register vehicles parked on campus with the Administrative and Support 
Services office. To register a vehicle, a student must present their registration receipt to the 
receptionist in the Administration Building. 

 The parking tag should be visible at all times while on campus. 

 Students will be issued one (1) parking tag, and will be assessed a $10.00 fee for replacement. 

 Parking for all students is restricted to the areas identified on the campus map. 
 

Record Retention Policy 
 
Student records are confidential and only those faculty members directly responsible for the student’s 
progress will have access to student files. All student records including admission applications, 
transcripts, and summative evaluations are stored in a locked cabinet inside a locked room within the 
nursing building and are retained until the student passes the FNP Certification Exam or is dismissed 
from the MSN-FNP program. For additional information on students’ rights concerning educational 
records, please see the academic catalog for Academic Policies. 
 
All official University Student Records are maintained in the Registrar’s office and are kept indefinitely on 
microfiche or CD. 
 

Student Affairs 
 

Personal and Academic Counseling 

The faculty, administration, and staff accept that each student is an individual of worth, possessing 

dignity, free will, and the potential for personal and professional growth. 
 
Students are encouraged to seek counseling through Counseling Services located in the Student Services 
Annex building at  5421 Didesse Suite A.  Services offered include personal, academic, career counseling, 
crisis intervention, and career assessment. Appointments can be arranged by contacting Student Affairs at 
(225) 490-1620. All services are free to students. Our Lady of the Lake Regional Medical Center offers a 
24-hour crisis oriented evaluation service, also free to students.  
 
The COPE service may be reached at 765-8900. 
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Student Affairs offers a variety of programs and services designed to assist students in achieving their 
educational goals. The Center offers workshops and information sessions that promote the development of 
skills to enhance academic success, such as skills in reading, note taking, test-taking and individual and 
group study. 

 
Students with Disabilities 

 
Franciscan Missionaries of Our Lady University complies with the 1973 Rehabilitation Act Section 504, and the 
1990 Americans with Disabilities Act (ADA) to ensure equal opportunity for qualified individuals with 
disabilities. Franciscan Missionaries of Our Lady University makes reasonable accommodations and provides 
services to access (to receive and give) information. Please contact Student Affairs for more information. 
 
Nurse Practitioner applicants must be able to meet core performance standards for admission and 
progression.  In the event that a nurse practitioner student is physically or mentally unable to administer 
safe patient care in all aspects of practitioner administration, the program reserves the right to dismiss the 
student from the program. 

 
TYPHON 

 
Typhon Overview 

 
Typhon is a practicum data management system that will aid in your practicum experience and your job 
search after graduation. Either the program or students pay a one-time fee to register for Typhon. Students 
can use the system through the practicum courses and for a period of time after graduation. Typhon will be 
used to log practicum experiences, create an electronic student portfolio, manage external documents 
(resume, practicum schedule), generate reports of practicum experiences, and store site and preceptor 
information. This electronic logging system becomes part of the student’s permanent file and substantiates 
the Director’s recommendation of the student in applying for certification upon graduation. Students who 
fail to maintain accurate records in a timely manner may face disciplinary action and or dismissal from the 
program. Falsification of the student’s record is grounds for dismissal from the program. 
 

Typhon Instructions 
 
A Typhon In-service will be organized at the beginning of the first Practicum semester.  
 

Account Information 

 You will receive an email from the Typhon system with your account information. You must set 
up your account within 24 hours of receiving this email. 

 The first time you log in, you will be prompted to complete your account information. At this time, 
change your password from the default. You will also need to accept the end-user license 
agreement. 

 When completing your account information you will need to select “Sample, Preceptor” and 
“Sample Practicum Site” as the “Required Defaults” the first time so you are able to move to the 
main menu. Once you get to the main menu you will be able to choose your preceptor and 
Practicum site and go back in and change your preceptor and Practicum site defaults. 

 
Entering a Case Log 

 Go to “Add New Case Log” from the main menu. 

 Input the “Date of Encounter” by clicking on the calendar icon or by clicking the “TODAY” link, 
which will input the current date for you automatically. Then click “Save Data.” 

 Input all relevant and required information and then click “Save Data” located in the center of the 
screen. 

 At any point you can delete the case. That option is located in the bottom right hand corner. 

 You can also save the case and begin a new one or go to the next case in your case log list by 
clicking on those options in the bottom left hand corner. 
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Entering a Time Log 

 Go to “My Time Logs” from the main menu. Click on “Add a Daily Time Log” and input the “Date 
of Time Log” by clicking on the calendar icon or by clicking the “TODAY” link, which will input the 
current date for you automatically. Make sure your “Course” is listed correctly, then click “Save 
Data.” 

 Input the number of hours and/or minutes for your Practicum shift that day and click “Save 
Data.” 

 You may also check the box “Display patient, consult & conference time” if you would like those 
totals made available on the screen. If you want to see your shift time parallel to your patient time, 
go to “My Hours by Course” under the “Other Activities & Reports” heading. You may also go into 
“My Time Logs” and select a date range and check the “Display patient, consult & conference 
time," box in the top left corner, then hit "Apply Filters." 

 
Uploading External Documents 

 Go to “My External Documents” under “Other Activities & Reports” on the main menu. Then click 
“Add a Document.” 

 When uploading documents, please select “Word” or “PDF” for category. 
 
Missing Information 

 The “Missing Information” link on the main menu will have a flashing red arrow next to it if any of 
your case logs are incomplete. You would simply click on “Missing Information,” view the entry 
and input the required data. 

 
Instructions & Video Tutorials 

 Helpful tutorials related to your use of Typhon can be accessed under the “Help” section on the 
main menu. Please view these tutorials prior to starting a Practicum course. 

 
 

Typhon Criteria for Approval 
 
Submission of a practicum log for each patient encounter into the Typhon system is a mandatory 
expectation of the practicum experience. Each student is responsible for maintaining his or her own 
practicum experience logs. All patient encounters, whether seen independently, in collaboration with 
preceptor, or as observation, require an entry into Typhon. 
 
Practicum logs must be maintained through each Practicum semester. Please refer to your course 
syllabus for specific due date information. 
 


